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POST TITLE  

If offered the post, when would you be able to take it up? 

 

EDUCATION 
 
Date            Date 
From           To 

 
School / College 

University 
Further Education 

Degrees, Diplomas, Certificates or 
other qualifications. 
Please give dates, subjects and level of 
achievement. 

  
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

TRAINING   Please give details of any formal training you have undertaken and any 
professional membership or qualifications: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



FORM B 

Page 2 of 5 

CURRENT OR MOST RECENT WORK EXPERIENCE  

Name of 

Employer/Organisation:__________________________________________________________ 

 

Address:________________________________________________________________________ 

 

             ______________________________________________________________________ 

 

Your position:__________________________________________________________________ 

 

Date started:____________________________ Date left:______________________________ 

 

Salary:______________________________ Benefits:__________________________________ 

 

Number of Hours worked per week:________________________________________________ 

 

May we contact you at work?______________________________________________________ 

 

Telephone / mobile number:________________________________    Ext:________________ 

Please describe your duties and responsibilities: 
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Reason for leaving / wanting to leave: 
 
 
 
 
 
 

 
PREVIOUS WORK EXPERIENCE 

Please list in chronological order and include details of all full-time or part-time 
employment. 

Dates: 
(Month/Year) 

Name and Address of 
Employer/Organisation 

Position held and 
summary of duties 

Reason for leaving 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

UK driving licence:  Please give details of any current or pending convictions 
 
 
 
Are you legally eligible for employment in the UK? 
 
 
 
National Insurance Number: 
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Please add here any supplementary information relevant to your application and not covered 
elsewhere.  If appropriate, please include membership of organisations, societies and clubs 
and note offices held. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

Please use this space to explain why you are applying for this post and to give any additional 
information you feel may be relevant to your application.  

You may continue on not more than two additional sheets if necessary. In particular we need 
to know how your skills and experience (both within and outside work) match those 
described in the person specification and relate to this job. 
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For internal use only 

 Date application received: 

 Invitation to interview:    Yes/No 

 Not selected after interview:    Yes/No 

 References taken up:                                                         Satisfactory:   Yes/No 

 Verbal offer made on:                                                            Accepted/Refused? 

 Written offer made on: 

 Written acceptance received: 

 Passed to Finance for Payroll Start: 
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